
Rome, October 2019 

Group 1  
 

Project and financial managers 
 

Reporting to the MA/JTS 
  



• Internet based platform 
• Final version (including user manual!) in 2 months 
• MIS modules cover from contract negotiation to final balance 
• Different roles/users involved: JMC/MA/JTS/CCP/NCP etc. 
• Project specific roles are: Ben (lead partner) and Partners 
 
The MIS is a unique environment for all the tasks related to Project 
implementation such as: 

•Project adjustments 
•Project reporting 
•Project communication (information flows to the website) 

Reporting: how 
MIS (Management Information System) main features 



 3 

Project Dashboard 
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Project Reporting 1/12 
A new tab “Reporting” appears 

Select the report for the ongoing reporting period 

Click on edit to see details on the selected report  
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Project Reporting 2/12 

A left menu related to “Reporting” 
appears and for each section there 
will be information to provide (see 
also courtesy form in .doc) 
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Project Reporting 3/12 

Different parts of the 
first section  “Info and 
summary” of the left 
menu for “Reporting”  
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Project Reporting 4/12 
Overview per WP and PP. Total 
Reported will be automatically 
calculated from the financial part 
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Project Reporting 5/12 
Here you report on findings and 
synergies related to the 
implementing period 
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Project Reporting 6/12 
Transversal result indicators 
foreseen for the Programme 
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Project Reporting 7/12 

Click to add information on events, 
webpages and social media 
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Project Reporting 8/12 

Here you have to report on result indicators, the 
value is calculated since the start of the project  
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Project Reporting 9/12 

Also when you report on achievements of output 
indicators, the values are intended since the beginning of 
project implementation 
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Project Reporting 10/12 

In the WP 
section, first of all 
you are asked to 
describe the 
implementation 
of the selected 
WP in general 
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Project Reporting 11/12 

Here you have to confirm 
the achievement of the 
Outputs foreseen in that 
reporting period 

Then give details on the 
deliverables and target 
groups involved  
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Project Reporting 12/12 

Finally in this part 
“Activities” you have 
to report on activities 
implementation 
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Project Financial Reporting 1/2 

Reporting expenses per WP, it 
follows the Budget structure 

Select a budget-line to add 
expenses related to it. 
Then click on edit 
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Compile the form 
for the incurred 
expenses related 
to that specific BL 

Project Financial Reporting 2/2 

The expenses will 
be added to a table 
where you can re-
edit all expenses 
related to that BL 
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Project Reporting- Last steps 

Once the report is complete, you should Validate it so to 
check if there are errors and then you can Submit it to JTS.  

JTS/MA officers can ask for clarifications and in that case 
your report will come back to draft and you can re-edit it.  



THANK YOU FOR YOUR ATTENTION 
 

MERCI 
 

 شكرا ً

 

 


